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(A)	Policy statement.  All employees have a fundamental responsibility to act in the best interests of Youngstown state university (university) and are to avoid conflicts of interest and conflicts of commitment in the conduct of university business.  As part of this responsibility, the university expects all Eemployees to apply their time and effort appropriately and are also expected to avoid any situation which conflicts with, or gives the appearance of conflict in objectivity or job performance.to avoid even the appearance of a conflict or impropriety.

(B)	Purpose. To educate university employees about conflicts of interest and 	conflicts of commitment and to provide guidance on addressing and 	managing such conflict. 

(BC)	PurposeGuidelines.  

(1)	A conflict of interest typically exists when financial, professional  or other personal considerations directly or indirectly affect or benefit,compromise or have the potential for or  the appearance of affecting or benefiting, an employee or the employee’s family or business associates.compromising a person’s objectivity in meeting university responsibilities, including research activities.Employees are expected to avoid participating in decisions or actions on behalf of the university which may result in or appear to result in such benefit.

(2)	A conflict of commitment typically exists when an Eemployees may not engages in outside activities, either paid or unpaid, that interfere with the performance of performing university job duties and responsibilities. at the university.  Employees are expected to avoid any situation which compromises, or appears to compromise, their loyalty to the university and commitment to their university responsibilities. job performance, loyalty, or stewardship to the university.  This may be considered a conflict of commitment.

(3)	Employees are expected to avoid participating in decisions or actions on behalf of the university which may result in personal gain to the employee or the employee’s family or business associates.  This may be considered a conflict of interest.
(3)	State ethics laws.  

	(a)	Section 102.03 of the Revised Code prohibits employees 	from soliciting or accepting or influencing one to give 	anything of value when it comes from a party who is 	interested in a pending matter or doing or seeking to do 	business with the university.  

	(b)	Sections 2921.42 and 2921.43 of the Revised Code prohibit 	public employees from having an interest in a public 	contract.  

	(c)	These statutes also prohibit a public employee’s family and 	business associates from having an interest in a public 	contract.  The Revised Code provides certain exceptions to 	these prohibitions; however, all exceptions must be 	approved in advance through the office of contract 	compliance.  

	(d)	An employee must report the conflict on the “Conflict of 	Interest Certification Form.”  The following procedures are 	designed to ensure integrity in the conduct of university 	business.


(4)	There are two main conflict of interest provisions in Ohio’s ethics laws that apply to full- and part-time employees of the university.  First, section 102.03 of the Revised Code prohibits employees from soliciting or accepting or influencing one to give anything of value when it comes from a party who is interested in a pending matter or doing or seeking to do business with the university.  Second, sections 2921.42 and 2921.43 of the Revised Code prohibit public employees from having an interest in a public contract.  These statutes also prohibit a public employee’s family and business associates from having an interest in a public contract.  There may be an exception to this prohibition, but it must be approved in advance through the office of contract compliance.  The employee must report the conflict on the “Conflict of Interest Certification Form.”  The following procedures are designed to ensure integrity in the conduct of university business.
(D)	Use of self-authored material in a course taught by the author/co-author.  In order to avoid even the appearance of a conflict of interest, no university employee is to receive private gain arising from the sale of textbooks or other materials used in a course in which the employee is an instructor.  The employee must arrange either to:

	(1) 	Waive royalties or other type of personal gain or 

[bookmark: _GoBack]	(2) 	Designate the university or a recognized professional organization 	or honorary to receive such royalties or gain. This option must 	ensure that there will be no potential for future personal gain by the 	employee from this classroom use and must be submitted to and 	approved by the appropriate dean and the provost/vice-president 	for academic affairs. 

(CE) 	Annual reporting requirement.Procedures.  

(1)	Annually, aAll employees authorized to sign for expenditures or involved in making purchasing decisions on behalf of the university are required to complete a “Conflict of Interest Certification Form.” annually.   

(2)	The forms are retained in the office of contract compliance.  The contract compliance officer and the controller will review these forms and make any determinations necessary. The forms are retained in the office of contract compliance

(23)	Employees are under a continuing obligation to update information on the is form shouldas circumstances change.

(3)	An employee unsure of the applicability of any of these procedures may consult with the office of the controller or the office of contract compliance.

(F)	Use of university resources. University resources are to be used only in the
	interest of the university. Employees may not use university resources,
	facilities, personnel, equipment or confidential information, as part of their 	outside consulting activities or for any other non-university 	purpose. 

(G)	Disclosure requirements. 

	(41)	Employees are also expectedrequired, as soon as possible, to 	disclose to their department head any of the following:

(a)	Any employment at the university in addition to primary employment (i.e., part-time teaching position, etc.);.

		(b)	Outside employment;.

	(c)	Other interests or activities that require commitments of 	time that may interfere with meeting university 	obligations;.

	(d)	Use of supplies, equipment, or university resources for non-	university purposes;.
	
	(e)	Receipt of gifts or entertainment of more than nominal 	value from suppliers of goods or services;.

	(f)	Receipt of gifts or entertainment of more than nominal 	value from persons associated or seeking association with 	the university;. or

	(g)	Use of confidential or privileged information acquired in 	the course of employment at the university for non-	university purposes.

	(52)	The appropriate Ddepartment head will review the disclosed 	information to determine whether a conflict of interest or 	commitment , the appearance of a conflict of interest, or the 	potential for a conflict of interest exists.  If the department head is 	uncertain as to whether a specific situation constitutes a conflict of 	interest, they shallwill consult with their superiorvisor.

(63)	If it is determined that a conflict of interest, the appearance of a conflict of interest, or the potential for a conflict of interest does exist, the department head and employee will together develop a written statement of action to protect the university by managinge, reducinge, or eliminatinge the conflict situation.  If the statement is mutually agreed upon, a copy will be submitted to the next highest level of authority for approval.

(74)	If the department head and employee cannot mutually agree upon a statement of action, or if the statement of action is not approved by the next highest level of authority, the situation will be referred to the appropriate dean/executive director or vice president for final determination.

(5)	An employee unsure of the applicability of this policy should consult with the office of the controller or the office of contract compliance.

(H)	Policy violations. Violations of this policy, including failure to disclosure 	required information or the knowing submission of an incomplete, 	erroneous or misleading “Conflict of Interest Certification Form” may 	result in discipline up to and including termination in accordance with 	applicable disciplinary policies and collective bargaining agreements. 

